Investment Policy Statement
Personal investment policy statement for an individual investor. Fill-in version, v1.0, 25 Oct 2026. From becoin.net/templates/investment-policy-statement.
How to use: write short, specific answers in the right-hand column. Write "none" where a field does not apply. Use the companion Excel workbook to calculate current %, drift and rebalancing trades. Section headings follow CFA Institute's "Elements of an Investment Policy Statement for Individual Investors" (2010).
1. Scope: who and which accounts
CFA Institute element 1: define the investor and which assets the IPS governs.
	1.1  Investor name(s)
Natural person(s) or entity this IPS is for.
	

	1.2  Accounts covered by this IPS
List each account: owner, type, provider. Accounts not listed are outside this IPS.
	

	1.3  Date prepared
Used for years-to-goal and the next review date.
	

	1.4  Who decides, who places trades, who monitors
CFA element 2a. If you do it all yourself, say so. Name any adviser and their standard of care.
	


2. Goals and purpose
CFA element 3a: relate the purpose of the money to one or more objectives.
	2.1  Main purpose of this money
One or two sentences.
	

	2.2  Goal target amount ($)
In today's dollars or future dollars - write which in 4.4.
	

	2.3  Goal target date
	

	2.4  Years to goal
Target date minus date prepared, in years.
	

	2.5  Other goals and their priority
e.g. house deposit in 5 years (separate account), education costs.
	


3. Time horizon
Investor.gov: the expected number of months, years, or decades you will invest for a goal.
	3.1  Time horizon in words
Accumulation phase, then withdrawal phase? Single or multi-stage?
	

	3.2  Evaluation horizon
CFA element 3d: how long before you judge whether the plan is working.
	


4. Return objective
CFA element 3b: state the return and distribution requirements.
	4.1  Current portfolio value ($)
Total of all accounts in 1.2.
	

	4.2  Planned yearly contribution ($)
Enter 0 if none. Assumed added at the end of each year.
	

	4.3  Return needed to reach the goal
Annual return needed (spreadsheet: RATE(years, -contribution, -value, goal)). A planning number, not a forecast.
	

	4.4  Return objective in words
Nominal or after inflation? Before or after fees and tax?
	


5. Risk tolerance
Investor.gov: your ability and willingness to lose some or all of your original investment.
	5.1  Largest 12-month fall you could live with (%)
Both willingness (emotional) and ability (finances). CFA's sample uses an absolute-loss limit.
	

	5.2  Same fall in dollars today
Current value x your loss limit (5.1).
	

	5.3  What you will do if that happens
Write the action now, while calm.
	


6. Liquidity needs
CFA element 3d: identify short- or medium-term needs for cash.
	6.1  Emergency fund (where it is held)
Many people keep this outside the invested accounts.
	

	6.2  Known withdrawals in the next 12 months ($)
Enter 0 if none.
	

	6.3  Withdrawals as % of portfolio
Known withdrawals / current value.
	

	6.4  How those withdrawals will be funded
e.g. cash bucket, sell bonds first.
	


7. Tax considerations
CFA element 3d: to what extent tax affects decisions.
	7.1  Account types and what is held where
Taxable vs tax-advantaged accounts; any asset location rule.
	

	7.2  Tax rules you will follow
e.g. rebalance inside tax-advantaged accounts first; check for capital gains before selling in taxable accounts.
	


8. Constraints
CFA element 3d: legal constraints, leverage, foreign investments, currency.
	8.1  Legal or employer restrictions
e.g. blackout periods on employer stock.
	

	8.2  Leverage and margin policy
Allowed? Up to what amount?
	

	8.3  Maximum in any single company (%)
A concentration limit; funds can be excluded.
	

	8.4  Exclusions or screens (ESG, religious, other)
CFA element 3e: state if extra-financial criteria apply.
	

	8.5  Foreign investments and currency
	


9. Philosophy and permitted assets
CFA element 3e: state the investment philosophy; 3b: list permitted asset classes and a benchmark for each.
	9.1  Investment philosophy
How you believe returns are earned and what you will not try to do.
	

	9.2  Permitted asset classes and benchmark for each
Name a broad index for each class so results can be compared.
	

	9.3  Not permitted
	


10. Target allocation with bands
CFA element 3b: target allocations to each asset class, with allowable ranges.
	Asset class
	Target %
	Min %
	Max %
	Benchmark

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total (must be 100%)
	
	
	
	


Band type:  [ ] percentage points  [ ] relative % of target.   Min = target - band; Max = target + band.
11. Rebalancing rule
CFA element 4c: define the rebalancing process. If the policy is not to rebalance, document that.
	11.1  Method
Calendar, threshold (bands), both, or none. Options: Calendar, Threshold (bands), Calendar + threshold, No rebalancing.
	

	11.2  Calendar check frequency
When you look, even if nothing is outside its band. Options: Quarterly, Every 6 months, Yearly.
	

	11.3  Use new contributions and dividends first?
Directing new money to underweight classes avoids selling. Yes / No.
	

	11.4  Skip trades smaller than ($)
e.g. $500. Smaller trades are skipped.
	

	11.5  How you will rebalance
Which accounts first; return to target or to band edge.
	


12. Monitoring and review
CFA element 2b: describe the process for reviewing and updating the IPS.
	12.1  Review frequency for this IPS
Options: Quarterly, Every 6 months, Yearly.
	

	12.2  Next scheduled review
Date prepared + review interval.
	

	12.3  Events that trigger an early review
Changes in time horizon, risk tolerance, finances or goals.
	

	12.4  What you will measure and where the numbers come from
CFA elements 4a-4b: performance and risk reporting.
	


13. Acceptance
CFA element 1c: document acceptance of the IPS.
	13.1  Signature - investor
	

	13.2  Date
	

	13.3  Signature - spouse / co-owner / adviser (if any)
	

	13.4  Date
	



Educational template only, not financial, tax or investment advice. It does not suggest any asset allocation. CFA Institute notes that templates can miss factors relevant to a specific investor; add whatever is unique to you.
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